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YTBEPXIEHO

[Tpukaszom ;umpextopa ['KY «Cosaimra Hace e s
110 ApaatoBckoMy paiony PM»

ot «25» nekabps 2020 r. No 156-01

[Tonnoxenune o npueme Ha padory

corpyannkos I'KY «Couszamnra nacenenus no Apratosexkomy paiiony PMy»

Hacrositume Tlonoxkenue onpenenser BHyTpeHHHIT MOPs/I0K MpHeMa Ha paborty m
YBOZIbHEHHs cOTpyHHKOB ['KY «Cotsainmra nacenennst no Apnarosekomy paitony PMy
(nanee - yypexaeHue).

[. OCHOBAHHMS BO3HUKHOBEHMS TPY JOBBIX OTHOILLUEHUM

I.1. TpynoBbie OTHOIICHHUSI MEXK/Y COTPYIHHUKOM M YUPCAACHHEM BO3ZHHKAIOT Ha
OCHOBaHHH TPYIOBOTO JIOrOBOPA, 3aKIKYAeMOro MMH B COOTBETCTBHH ¢ Tpya0BbIM
Konexcom PO.

1.2. B ciyuae ¢axtuueckoro jonyuieHns pabortnuka k pafoTe 10 MOPYHEHHIO
PYKOBOIMTENA YUPEAKJICHUS TPYJAOBLIC OTHONICHHUS BO3ZHHKAIOT HA OCHOBAHUU TPYI0BOIO
AOTOBOPA HE3aBHCHMO OT TOro, ObLT JM TPYJOBOIl 0roBop HawlekalwkM 00pa3om
odopmIIeH.

[I. [TIPUEM HA PABOTY

2.1. Ilpuem Ha paboTy B yupexaeHHe MPOU3BOANTCS HA OCHOBAHHH 3AKIIOUYEHHOIO
MEIKIY YUPEIKIACHHEM H COTPY/IHHKOM TPY/10BOI'O JIOTOBOpA.

2.2. TpynoBo# 10roBop 3akirovaeTcst B NHcbMeHHOH (GopMe, coCTABIsIETCS B IBYX
DK3EMILIAPAX, KaXKIbIH M3 KOTOPBIX [OJANKUCHIBACTCS cTOpoHaMu. OIUH  HK3eMIsp
TPYZOBOTO NOTOBOPA lepeaaeTes COTPYAHUKY, APYroH XPaHUTCS Y HHCNEKTOpa 110 Ka/|paM
YUpeKIAEHHSI.

2.3. Tlo pacrniopsiKeHHIO PYKOBOJMTENS VUPek IeHMs COTPYJAHHUK MOKeT ObITh
JIONYIIEH K padote 10 oopMieHHs TPYI0BOIO J0r0BOpa B IUCHMEHHOI dopme. B srom
Cy4ae MHCICKTOP 110 Kajapam 00g3aH 0(pOpMHUTL TPYLOBOIl J0rOBOP ¢ COTPYIHHKOM B
MUCPMEHHON (opme He nozjaHee Tpex AHell co jaHs (GakTHYECKOrO JONYIICHHS Cro K
paborte.

2.4. JIOKyMEHTBI, NpeAbABIsSeMble 1IPH 3aKIOUSHHH TPY,10BOI0 10r0BOPA.

[Mpu npueme Ha paboTy B yupeaIeHHE HHCIEKTOP 110 Kaapam obs3an noTpetosars
OT MOCTYNAKOLIEro:

- [ACMOPT WJIM HHOH AOKYMEHT, YIOCTOBEPSIIOUIHIT JIHYHOCTD;

- TPYAOBYIO KHUKKY, O(DOPMAECHHYIO B YCTAHOBICHHOM ITOPAIKE, 32 HCKIIOUCHHEM



CIy4aeB, KOorna TPY/0BOH A0roBOp 3aK/toyaercs BrEpBble WM PabOTHUK MOCTYIN
paboTy Ha YCIOBUSIX COBMECTUTE/ILCTBA;

- CTpaxoBOe CBHU/ETeJHCTRO MEHCHOHHOTO CTPaXOBAHHS,

- NOKYMEHTbI BOMHCKOIO yueTa - /15l BOGHHOOOSI3aHHbIX H JIMLL, [OUICKALLMX TPH3BIBY
Ha BOEHHYIO CITYKOV;

- JlokyMeHT 00 00pa3zoBaHuM, 0 KBATHMPHKAIIMH WK HAJIHYHH CHCIHUAIBHBIX 3HAHUH, O
MOBBILIEHUH KBaTHPHUKALMH, O MEPENnOArOTOBKH H Apyras JOKYMEHTalHs, Tpebyloluas
CrielMasbHbIX 3HAHUH WU CllellHaIbHOM NOANOTOBKH;

- Jpyrue JOKyMEHTbI, TpeOOBaThL KOTOPLIC pazpellicHo AeHCTRBYIOWIMM
3aKoHojartellbcTBoM PD.

2.5. Ilpuem Ha paboTy 0e3 JIOKVMEHTORB, IePeUHCICHHbBIX B 11.2.4, HE IPOU3BOJAMTCS.

2.6. B nensx Oonee moiHON OUEHKU HpodecCHOHAILHBIX M JIeJOBbIX KayecTs
IPUHUMAEMOro Ha pabory JMua, PYKOBOAMTEIbL YUYPEKIAEHHs MOKET NPEUIOKUTL €My
OpeACTaBUTh KPaTKYK MUCBMEHHYIO XapaKTEepPUCTHUKY (pe3tome) BBIMONHIEMONH paHee
paldoTel (YMEHHE M0.1b30BaATHCS OPTTEXHUKOH, padoTaTh Ha KOMITbIOTEPE U T.1.).

2.7. Ilpuem Ha paboTy B yHUPEIKACHHEC OCYLICCTBIACTCSA, KAk NMPaBUI0, C MPOXOKICHHEM
UCMBITATEIBHOIO CPOKA TPOJAOTKHTEIBHOCTHIO 10 TpeX MecCslleB, B 3aBHCHMOCTH O
JIOJIKHOCTH.

3. OOOPMIIEHUE TIPUEMA HA PABOTY

3.1. Ocdopmnenne npueMa Ha padOTY OCYULIECTBIAETCS HMHCIEKTOPOM IO Ka/jpam
yupexaenua. Couckarenb Ha padoTy, BBICTYMNAIOWHN ¢ HMHULHATHBOH MNpHeMa B
yUpeXKJIeHHe, 00s3aH MpeACTaBUTh HWHCIEKTOPY M0 KajapaMm 3alojHEeHHYK (opm)
«OcHoBHble cBeneHus» (Ilpunoxenne 1) ¢ pesodionmeil pyKoOBOJUTENS VUPEKICHHS.
CBeaeHus, KOTOpble He HAUUIM oOTpaxeHus B llpuioxkenun 1, npeacraBnsitoress Ha
OTAEJIIBHOM JIUCTE.

3.2. Ilpuem na paboty odopMmaseTes NPUKA30M PYKOBOAMTEIS YUPEKIACHHS.,
M31aHHBIM HA OCHOBAHMH 3aKIIOUEHHOr0 Tpy/oBoro jaoropopa. CojepikaHue npukasa
JIOJIKHO COOTBETCTBOBATH VCJIOBHSAM 3aKIIOUCHHOTO TPY/I0BOTO JIOFOBOpA.

3.3. Illpuxkasz pykoBOAHTEIs YupeiaeHHs o IpueMe Ha pabory oObsBIsIeTCS
pabOTHUKY MO PACTIMCKY B TPEXJIHEBHLIH CPOK €O JIHS 1TOANUCAHNUS TPYJI0BOr0 10r0BOpA.
[lo TpeboBanuio pabdoTHUKA KaapoBas cayxda o00s3aHa BbLAATL €MY  HAA1CeikKalle
3aBEPEHHYIO KOIMHUIO TAKOrO NpHKasa.

3.4. Ilpu npueme Ha padOTy MHCIEKTOP [0 KaipaMm 00s13aH 03HAKOMUThL COTPY/IHHKA
C JIEHCTBYIOLMMH B YUPEKJICHUH NPaBHIAMKU BHYTPEHHETO TPYJA0BOTO Pacropsiaka, HHbIMH
JIOKAJbHBIMH ~ HOPMATUBHBIMM  aKTaMH  (MPHKA3aMH,  [paBHIaMH,  [OJOKEHHIMH,
MHCTPYKLUMSIMU M TJI.) UMEIOUIMMH  OTHOIIEHHE K TPY/10BOH (PYHKUHH COTPY/HHMKA,
npeaynpeanuTb 00 00s3aHHOCTH 10 COXPAHCHHIO CBC/ICHHIT, COCTABISIFOIIMX KOMMEPUYECKYO
WK cayxkeOHylo TafHy ydupexacHusi, 1 o0 OTBCTCTBCHHOCTH 3a e¢ pasrjalleHue WM
nepeaavdy ApyruM JIULAM.



4, JIMYHOE IEJIO PABOTHHUKA.

4.1. Tlpu npueme Ha pabOTY B YUPEKASCHHUH 3aBOUTCS JIMYHOE J1e/10 pabOTHHKA.
JIM4HOE e COTPY/IHMKA BEeACTCS HHCIIEKTOPOM 110 KaJIpaM YUpesKIeHHs.
BeeHue HECKOJNBKUX JTHUYHBIX €71 Ha 0THOr0 padOTHHKA HE JIOITYCKaeTCs.
COop W BHeCEHHMC B JIMUHOC Jc/10 PadOTHHKA CBEJCHHI O €ro MOJUTHYECKON H
pPeTUrHO3HON MPUHAATEKHOCTH, O HAaCTHOH KH3HH 3anpeLacTes.
Matepuanbl, npuodLIaeMble K JIMYHBIM jlellaM  padoTHHUKA, OpOLIFOPYIOTCA. H
CTPaHULIbl HYMEPYHOTCS.
4.2. B nuuHOoe 110 paloTHUKA BHOCSITCS CJIe/1YHOILHE JIOKYMEHThL:
1) 3asBiaeHue o npueme Ha paboTy (INpH [epeBojie — Takke KOMUs NHCbhbMa O
repeBoje).
2) ABrobuorpadus.
3) Konust Tpy1OBOH KHHIKKH WM JOKYMEHTA, MOATBEPZKIAIOLEro MPOXOKIACHHE
BOCHHOH WK MWHOM Clly/KOBbI.
4) Koruu QuIioMoB, CBUACTENLCTB 00 00pa3zoBaHHH.
5) Konuu TOKYMEHTOB 0 NMPUCBOCHHH YUEHOI'O 3BAHMS, CTEleHH.
6) JIOKyMCHTLI, CBsI3aHHble ¢ O(QOPMICHHEM  JOMYCKAa K  CBEACHHAM,
COCTABJISIFOLIAM  TOCY/IAPCTBEHHYIO WM MHYH) OXPaHSEeMVIO 3aKOHOM  TaiiHy, eci

HCIIOJIHEHHe 00s13aHHOCTeN Mo 3aMelIacMOoll JIOJKHOCTH CBI3AHO ¢ MCITOJIL30BAHHEM TAKHX

CBeJIeHHH.

7) Konuu 10KYMEHTOB 0 HAIPAXKIEHHH I'OCY/1apCTBEHHBIMK Harpaiamu.

8) llpu Ha3zHaueHHW HA JONKHOCTL [10 KOHKYpPCY - pelieHHe KOHKYPCHOH
KOMHCCHH.

9) Koruu pacriopsikeHHs, MpUKa3a 0 Ha3HaYCHUM HA J10JKHOCTb.
10) CripaBka W3 TUUHOTO 1ena (00beKTUBKA).

11) JIuuHBIA TUCTOK 110 YYETY Ka/pOB (aHKETa).

12) JlonosHeHUE K JIMUHOMY JHCTKY 110 YUCTY K&/ I[pOB (aHKeTe).

13) Konust jokymMeHTa 00 U3ME@HEHHH CeMCHHOTO MOJO/KECHU.

14) Konust pacnopsizkeHus, puKasa o rnepeMelleHiu 1mo J10JIKHOCTH.

15) Konuu OUMIOMOB, CBUACTCILCTB O MPOXOAACHHH MOBLILICHHS KBalU(pHKaLMH
(mepernoaAroToBKH ).

16) Konuu A0KYMEHTOB O MOOLIPEHUSIX, B TOM YHCJIC O MPUCBOCHHHU MOYCTIBIX
3BaHH.

17) Konmuu 10KyMEHTOB O HAJOKEHWH B3bICKAHHH U UX CHSATHH.

18) Konuu 10KyMEHTOB O NPOXOKJACHHH aTTeCTalU K.

19) Konuu JJOKYMEHTOB O pe3yibTatax ¢/ladyu KBATH(HKAIIHOHHOIO IK3aMeHa.

20) JlaHHble 00 O3HAKOMJICHHH padOTHHKA ¢ MATEepHAIAMH ero JHUYHOro Jeld, d
TaK)K€ €ro IMHCbMEHHble OObSCHEHHS, ec/iM Takue O0ObsCHeHUs cJeflaHbl MM TiocjIe
O3HAKOMJICHHsI ¢ MaTepHalaMi CBOCIO JIMHHOIO J1ea.

21) Konuu 1oKyMeHTOB O BhllljlaTe BO3IHAIPAKIEHHS,

22) Onuch JTOKYMEHTOB, UMEHOLLIHXCH B JIMUHOM J(ClIC,



4.3. CenieHnst o paboTHHKE, NPEJACTABICHHE KOTOPKIX COTPY/IHHKOM YUPEsk/1es
cooTBeTCTBUH ¢ TK P®D He apasgercs o0s3ateblbIM, MOMYT ObITL BHECEHBI B THUHOE 16,
TOJILKO € cornacus paboTHHKA.

4.4, Hucnekrop 1o Kaapam  yupeikaeHus  o0szaHa  00ecrneuuTh 3ALUTY
MepCOHAILHBIX JaHHbIX padOTHHKA.

4.5. Cotpyannk 00s3aH NpPEeCTaBIATh B MECSUHBI CPOK HHCMEKTOPY [0 Kajpam
CBENeHHs 00 WM3MEHEHMH CBOEro CeMeHHOro I0JI0KCHHUs, MeCTa SKHTeNbeTBa, HOMepa
TeleoHa, OTHOLIEHMS K BOMHCKON ciykbe, 00pa3oBaTe/bHOTO YPOBHS M APYIHe
CBEIEHMs, BKJIIOYAEMbIE B THUHOE JIEJIO.

5. YBOJIbHEHUE PALOTHUKA

5.1. YBosbHeHUE paboTHHKA MTPOU3BOIMICH 110 OCHOBANHAM, [Pe/1yCMOTPEHHBIM
Tpynoseim Konekcom P®, ¢ cobatonennem yeTanoBacHbiX CPOKOB 3a0,1arOBpeMeHHOro
MUCBEMEHHOTO IPEIYNPeKIACHUS O [PEJICTOAUIEM YBOJILHEHHH H BBIMJIATONH YCTAHOBIEHHBIX
KOMITEHCALUH.

5.2. Bo Becex ciy4asx AHEM YBOJIbHCHHS COTPYIHUKA ABIACTCS NOCICAHHI deHb ero
paboThl B yUpeKIeHHH.

5.3. Odopmnenne yBoabHeHHA palOTHIKA NPOU3BOAMTCS YTEM H3JaHHs PHKA3a 06
YBOJIBHEHHH 3@ [OAIMUCHIO PYKOBOJIUTES YUPEIKIEHHS,

5.4. B nociennuii nens paboThl MHCIICKTOP 110 KajipaM 00s13aHa BbLIAATEH pabOTHHUKY
TPYNOBYIO KHHKKY, JAPYyrHe HOKYMEHTBI, c¢Bs3aiHble ¢ padoToil, N0 MNHCHMEHHOMY
3a5BJIEHUIO COTPYIHHMKA. K I0KyMEHTaM, CBsI3aHHbIM ¢ paboTOMH, OTHOCATCS KOMUH NIPHKA3a
O MpHeMe Ha padoTy, MPHKA30B O NCPEBOAAX Ha APYryio paboTy, npHkasa 06 yBOJIbHEHHH ¢
PadOThI; BBITMCKHM M3 TPYIOBOH KHHKKHI CHIPABKI 0 3apaboTHOIT 111ate, neprose paboThl B
YUPEKACHHH U ApYTHE.

Komun 10KyMeHTOB, CBA3aHHBIX C pabOTOMH. 10JAKHbI ObITh MOAMHCAHBI HHCIIEKTOPOM
IO KajJipaM M 3aBepeHbl MeyaThio.

5.5. B nociennuit nenn pabothl coTpyaHuka otaen OyXraaTepekoro yuera oossar
MPOU3BECTH C COTPYAHHKOM OKOHUATEILHBIH pacyer.

5.6. B cayuae, ecnn B neHb yBOAbHEHHS COTPYAHHKY BbIIATH TPYAOBYIO KHHKK)
HEBO3MOXKHO B CBA3M C OTCYTCTBHEM padOTHUKA MO0 ero OTKa3’oM OT [OJyHYeHHs
TPYI0BOH KHHMIKKH Ha PYKH, KajpoBas ciyx0a narpariaseT pabOTHHKY YBEIOMIECHHC O
HEOOXOAUMOCTH SIBUTBLCS 3a TPYA0BOH KHHKKON 11100 J1aTh COrNlacHe Ha OTIIpaBIeHHe ee
no noyre. CoO JHS HANpaBACHUS  YBCJAOMICHHA  yupesk/ienue  ocBobokaercs o1
OTBETCTBEHHOCTH 3a 3aIEP/KKY BblAAUU TPYAOBOH KHHAKH.
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